Promotion Candidate’s Statement and Portfolio
INSTRUCTIONS:  The Candidate’s Statement (I) is the first section of the portfolio. The Candidate’s Statement is a relatively short and succinct segment (up to two pages) that orients the reader on your accomplishments and provides emphasis to your major achievements, professional interests, contributions and recognition (regional, national, and international) in each academic domain. Academic domains considered for Promotion are Teaching, Clinical, Research/Discovery and Administrative/Leadership Positions and Professional Service. The Candidate’s Statement usually starts with a brief background of your education, time spent at EVMS, year of last appointment or promotion and moves into the description of your major accomplishments, especially since your last promotion. It identifies themes or passions that link your activities into a coherent whole to help reviewers understand why you undertook various types of work to progress toward the mission you have stated. For example, goal of integrating teaching with clinical care and research or goal of expanding global health or fostering diversity. Further, the Candidate’s Statement addresses any gaps (i.e., limited research productivity for a period) in your performance or major career changes (i.e., additional administrative responsibilities, shift of research focus) and explains the impact they had on your performance. 
The second section of the portfolio is the Accomplishments (II). This segment of the portfolio consists of tables designed as worksheets to help the faculty educators* evaluate and present their activities across the four domains (Teaching, Clinical, Research/Discovery and Administrative/Leadership Positions and Professional Service). The tables should be used to highlight a number of your most significant contributions, as the portfolio is intended to supplement your curriculum vitae as part of the promotion package. Not every activity is expected to be included in these tables. Your CV, however, should include all of your activities in reverse chronological order. The Accomplishment section of each worksheet is used to clearly described the details of the activity, including the who, what, when, how. The brief introduction at the beginning of each worksheet should include relevant background so that reviewers have sufficient context in which to assess the activities presented. Reference should be made to the scholarly approach** taken by the faculty to design, develop and evaluate the activity and to the scholarship/ dissemination*** efforts to demonstrate contributions to the larger educational community through presentations in other institutions, publications, etc. We encourage you to consider including supporting documents such as student evaluations, conference evaluations, award letters, congratulatory emails, book covers, front page of manuscripts and other forms of evidence within your narrative. The supporting documents will be included as appendixes in your promotion package. 
The last section is the Summary (III) section. This segment should bring together succinctly all the elements you've already mentioned that deserve academic recognition and comment on the future goals and what you hope to accomplish moving forward.

Please complete the portfolio sections that are relevant to your work, but do not delete any other sections.
*Portfolios have primarily been used to assist faculty in the documentation of major educational activities and their outcomes. **Scholarly approach is achieved by reading literature, faculty development etc. 
*** Scholarship refers to any efforts made to disseminate the work through peer-review efforts or invited presentations. 

Name and Credentials

Candidate Application for Promotion from ___________ to ____________

Department of ______________, Division of ______________

 or 

School of Health Professions, ______________ Program

I. Candidate’s Statement (up to 2 pages)
II. Accomplishments  
TEACHING:  __%; Level __ (Include your percentage of effort spent in Teaching and the Level of accomplishment (self-assessment) using the Appointments and Promotions Guidelines as a reference.)
Provide a brief introduction on your teaching accomplishments. Use the tables below for more detailed information. Please add rows to each table as needed.
1. List the teaching activities in which you have been engaged during this review period. Please include workshops, panel discussions and podium presentations, etc.:

	Year
	LEVEL OF LEARNER 1
	SETTING 

(course, lecture, lab, clerkship, elective, faculty development, certificate program etc.)
	NUMBER 
OF LEARNERS 2
	TYPE OF LEARNING ACTIVITY
	TEACHING METHODS 3

	
	
	
	
	SINGLE SESSION
	SERIES
	OTHER
	1
	2
	3
	4
	5
	6
	7
	8
	9

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


1   Insert in each cell the code(s) in red that apply for learners in the course: Y1, Y2, Y3, Y4 = Undergraduate; G = Ph.D./Graduate; PGY1, PGY2, PGY3, 
   PGY4, etc. = Residents;  F = Fellow, FD = Faculty Development, C = Continuing Education; 

2   Estimated number of learners enrolled/ participated in the course/ educational program; 

3   Insert an X in each cell corresponding to numerical codes that reflect the teaching method(s) you use in each course, lab etc. Use the following key:

   1 = Lecture; 2 = Laboratory; 3 = Small Group(case-based discussion); 4 = Seminar/Journal Club/ Grand Rounds; 5 = Clinical Teaching (Inpatient/
   Bedside Rounds); 6 = Clinical Teaching (Ambulatory);  7 = One-to-one, Laboratory/Research Preceptor; 8= Community Participatory Education; 
   9 = Distance/Web-based Learning. 

2. List the curriculum development  activities in which you have been engaged during this review period including new curriculum materials developed, major revisions, syllabi etc.:

	YEAR
	LEVEL OF LEARNER 1
	NUMBER OF LEARNERS
	CURRICULUM LENGTH 

(entire program, course/clerkship, elective, session(s)/ lab(s) etc.)
	CURRICULUM NAME/TOPIC
	YOUR ROLE AND DEGREE OF RESPONSIBILITY

(developer, advisor, editor, consultant, etc.)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


1   Insert in each cell the code(s) in red that apply for learners in the course: Y1, Y2, Y3, Y4 = Undergraduate; G = Ph.D./Graduate; PGY1, PGY2, PGY3, 
   PGY4, etc. = Residents; F = Fellow, FD = Faculty Development, C = Continuing Education

3. List the assessment methods (new or revised) in which you have been engaged during this review period:

	YEAR
	LEVEL OF LEARNER 1
	NUMBER OF LEARNERS
	CONTEXT OF ASSESSMENT (name of course, clerkship, continuing education program, etc.)
	YOUR ROLE (development of new tool, implementation of existing tool, grading examinations, etc.)
	ASSESSMENT METHOD 2

	
	
	
	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


1   Insert in each cell the code(s) in red that apply for learners in the course: Y1, Y2, Y3, Y4 = Undergraduate; G = Ph.D./Graduate; PGY1, PGY2, PGY3, 
   PGY4, etc. = Residents; F = Fellow, FD = Faculty Development, C = Continuing Education; 

2   Insert an X in each cell corresponding to numerical codes that reflect the assessment method(s) you use in each course, program etc. Use the following key:
   1 = Multiple Choice Questions (MCQ); 2 = Short answer questions; 3 = Essays; 4 = Vignette style multiple choice; 5 = Projects, Group Projects and 
   Dissertations; 6 = Direct Observations/ Simulation 7 = Objective Structured Clinical Examinations (OSCEs); 8 = Reflective Practice Assignments; 9 = 
   Readiness Assurance Test; 10 = Portfolios;  11= Narratives.
4. List the advising/mentoring activities of students, residents, junior faculty, interest groups or other groups you have been engaged during this review period:

	YEAR
	NAME OF MENTEE/ ADVISEE 1
	LEVEL OF TRAINING 2
	PURPOSE/ GOALS

3
	ADVISING/MENTORING
ACTIVITIES 

	
	
	
	
	Informal
	Formal 
	Student career advising
	Student group advising
	Peer advising
	Role modeling
	Research mentor/

advisor
	Educational mentor/

advisor
	Clinical Mentor/Advisor
	Interprofessional mentor/

advisor
	Prof. society mentor/ advisor

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


1   If not appropriate to insert his/her name. In such cases, provide a brief description (e.g., 1st year medical student, PGY-2, junior faculty); 
2   Enter the numeric code in this cell using the following: 1= Undergraduate student; 2=Graduate; 3=Doctoral; 4=Fellow or Post-Doc; 
    5=Faculty/Professional Colleague
3  Enter the numeric code in this cell using the following: 1= Development of mentee or advisee; 2= Advancement of mentee or advisee; 3= Scholarly work; 
   4= Award   
5. List the educational leadership activities you have been engaged during this review period:
	YEAR
	TITLE

(module/ course director, clerkship director, residency director, division chief, vice chair of education, etc.)
	UNIT/LOCATION
	SCOPE 1
	YOUR ROLE 1

	
	
	
	Department/Program
	EVMS wide
	External to 

EVMS
	Volunteer
	Elected
	Appointed

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


1 Insert X as applicable
6. Teaching Evaluations:  Briefly summarize evidence of effectiveness in all teaching and activities associated with the design, delivery, and evaluation of instruction, curriculum development, mentoring, advising, and educational leadership during this review period, the outcomes achieved and any efforts to disseminate the work developed. Dissemination attempts may include peer and no-peer reviewed efforts. Report highlights from any related evaluations you have received. 

CLINICAL ACTIVITIES: __%; Level __ (Include your percentage of effort spent in Clinical Activities and the Level of accomplishment (self-assessment) using the Appointments and Promotions Guidelines as a reference.)
Provide a brief introduction on your clinical accomplishments and explain why these activities were selected to be listed in your portfolio.  Use the tables below for more detailed information. Please add rows to each table as needed.
1. List the major areas of direct patient care and clinical activities you have been involved during this review period:

	YEAR
	NAME OF ACTIVITY
	LOCATION

	
	
	

	
	
	

	
	
	

	
	
	


2. List the most significant clinical contributions to the Department including the development of new clinical programs or processes, internal or external collaborations/ partnerships during this review period:

	YEAR
	NAME OF ACTIVITY
	YOUR ROLE
	LOCATION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3. List any other clinical activities you have been engaged not captured previously including significant contributions to board examinations during this review period :

	YEAR
	NAME OF ACTIVITY
	YOUR ROLE
	LOCATION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4. Clinical Evaluations:  Briefly summarize evidence of effectiveness in your clinical activities including quality and timely completion of patient records, recognition from patients, institutions and peers for clinical skills and professionalism during this review period, the outcomes achieved and any efforts to disseminate the work developed. Dissemination attempts may include peer and no-peer reviewed efforts. Report highlights from any related evaluations you have received. 

RESEARCH/DISCOVERY/SCHOLARSHIP:  __%; Level __ (Include your percentage of effort spent in Research/Discovery and the Level of accomplishment (self-assessment) using the Appointments and Promotions Guidelines as a reference.)
Provide a brief introduction on your research accomplishments. Use the tables below for more detailed information. Please add rows to each table as needed.
1. List grants, contracts, clinical studies that have been either submitted or funded during this review period:  

	AGENCY NAME
	TITLE
	ROLE

(PI, Co-PI, Co-Investigator, Consultant, Contractor, etc.)
	PERIOD COVERED
	TOTAL FUNDS REQUESTED
	AWARDED

Yes/No

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


2. List books, manuscripts, abstracts, case studies, opinion papers, editorials monographs that have been either under development, submitted or accepted for publication during this review period. For publications under development, you may list the project/title under Publisher/Journal and indicate under development in the Status column.  

	YEAR
	PUBLISHER/ JOURNAL
	ROLE

(Lead Author, Author, Senior Author, etc.)
	STATUS

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3. List all other scholarly activities including poster presentations, non-peer reviewed work, visiting professorships, serve as a moderator of a session (education, clinical, research), quality improvement initiatives, patient safety initiatives, patents or other intellectual properties, editorships of journal or books during this review period:

	YEAR
	NAME OF ACTIVITY
	ROLE
	STATUS

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4. List conferences, professional development events or study sections attended during this review period: 

	YEAR
	TITLE
	AGENCY
	ROLE
	STATUS

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5. Research/Discovery/Scholarship Evaluations:  Briefly summarize evidence of effectiveness in your research and other scholarly activities during this review period, the outcomes achieved and any efforts to disseminate the work developed. Dissemination attempts may include peer and no-peer reviewed efforts. Report highlights from any related evaluations you have received. 

ADMINISTRATION/LEADERSHIP POSITIONS AND PROFESSIONAL SERVICE:  __%; Level __ (Include your percentage of effort spent in Administrative/Leadership Positions and Professional Service, and the Level of accomplishment (self-assessment) using the Appointments and Promotions Guidelines as a reference.)
Provide a brief summary on your leadership and professional service accomplishments including editorial work, journal reviews, study section reviews. Use the tables below for more detailed information. Please add rows to each table as needed.

1. List leadership/administrative positions (non-educational) held during this review period within the department/program, institution and/or affiliated hospitals and in local, regional, national and/or international organizations:

	YEAR
	TITLE

(chair, vice chair, president, director, treasurer, etc.)
	NAME OF ORGANIZATION/AGENCY
	SCOPE 1
	YOUR ROLE 1

	
	
	
	Dept./ Program
	Institution
	Affiliated Hospitals
	Local
	Regional
	National
	Int’l
	Volunteer
	Elected
	Appointed

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


1 Insert X as applicable
2. List the service activities you have been engaged during this review period within the department/program, institution and/or affiliated hospitals and in local, regional, national and/or international organizations:  
	YEAR
	NAME OF ACTIVITY
(institutional or departmental committees, task forces, search committees and interview of candidates, editorial work, etc.)
	YOUR ROLE
	SCOPE1

	
	
	
	Dept./ Program
	Institution
	Affiliated Hospitals
	Local
	Regional
	National
	International

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


1 Insert X as applicable
3. List other community service- related to academic role during this review period: 

	YEAR
	NAME OF ACTIVITY (community talk related to professional activities, judge at science fair, etc.)
	ORGANIZATION/ AGENCY
	YOUR ROLE
	LOCATION

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4. Administration/Leadership Positions and Professional Service: Briefly summarize evidence of accomplishments in professional service to the institution, the profession and to the community at large as related to the academic role during this review period, the outcomes achieved and any efforts to disseminate the work developed. Dissemination attempts may include peer and no-peer reviewed efforts. Report highlights from any related evaluations you have received. 

III. Summary 
Your summary should bring together succinctly all the elements you've already mentioned that deserve academic recognition and comment on the future goals and what you hope to accomplish moving forward.
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4

